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[los10:keHHe 0 HOPMATHBHOM JIOKAIBLHOM aKTe oOpaszoBaTe/bHOI opranusauuu (1anee O0)
MYHHUHTIAIBLHOT 0 GHO/IZKETHOT 0 YUPEKAeHHS 10M0THUTE L HOIO o0pas3oBaHu
«lleHTp aercko-loHOmECKOro TBOpUecTBay CaKCKOIO panona Pecny0/inku Kpbim

1. O0mue nos1oxeHus

[.1. TlomoxxeHue 0 HOPMATUBHOM JIOKAILHOM aKTe 00pa3oBaTeJIbLHOW OpraHu3aLUu
MyHHLMIAIBHOE OOKETHOE YUPEIKIemHe JIONOTHUTETBHOIO oOpasoBaHus «lleHTp nercko-
OHOIIECKOro  TBOpuecTBa (akckoro paitona PecnyOauxku Kpeim (nanee — [losoxenune)
YCTAHABJIMBACT CAMHBIC TPEOOBAHHS K HOPMATHUBHBIM JIOKAIBHBIM aKTaM, MX [IOArOTOBKE,
O(OPMIICHHIO, TPUHATHIO, YTBEPXKICHHUIO, BCTYIUICHUIO B CHJIY, BHECEHHIO HU3MEHEHHUHU H
OTMEHE.

|.2.Hacrosiee Tlonoxenue spisiercs HOPMATHBHbBIM JIOKAJIbHbIM akTtoM OO u 0083aTe1bHO
K HCIIOJTHCHHIO BCEMU YYaCTHUKAMHU 00pa30BaTe/IbHbIX OTHOLLIECHHUH.

|.3.Ilonoxenne noarorosneHo Ha ocHoBaHuM 3akona «O6 oOpaszoBaHuu B Poccuiickoii
Genepaunn», TpynoBoro konekca PO (ganee — TK P®), I'paxxnanckoro Konekca PO (nanee —
[ K PD), Yerasa OO.

l.4.JlokanbHblii HOpMaTHBHEIH akT OO (nanee — JIOKAIbHbIMN aKT) — 3TO HOPMATHUBHBIM
[IPaBOBOM JIOKYMEHT, COJEpPXKALIMH HOPMBI, peryiaupyroue o0pa3zoBaTe/IbHbIE OTHOILIEHUS B
OO B mpenenax cBOeHl KOMIETEHIHHM B COOTBETCTBHH ¢ 3aKOHOAATEJIbCTBOM PoOcCcuiickoi
Genepauun, B nopsake, ycraHoBienHom Ycerasom OO,

1.5. Jlokanbneie aktel OO AeHCTBYET TOMBKO B [peaeiax AaHHOHU 00ueoOpa3oBaTe/ibHOM
OPraHH3alMHi U HE MOT'YT PEeryJIMpOBaTh OTHOILLEHUS BHE ed.

1.6. JIokayibHbBIE aKThI M3AKOTCS MO OCHOBHbIM BOIIPOCAM OpraHM3aliid U OCYLLUECTBJICHUS
oOpaszoBaresbHOM AestenbHocTH OO, B TOM YHCe Mo BOIIpOCaM, pEerjiaMeHTHPYIOUIUM MpaBuUJIa
IpruemMa O0YHYaKOIIMXCS, PEXUM 3aHATHH 00yYaromuxcs, (POPMBI, NMEPUOTHYHOCTE U TOPSIOK
TERYIICTO KOHTPOJIA yCIEBACMOCTH M NMPOMEKYTOUYHOH aTTecTaluMu 00ydarommxcs. [MOPSIA0OK H
OCHOBAHKSA TI€PEBOJA, OTYMCIICHHMsSE M BOCCTAHOBICHHS O0YYarOLIUXCH. MOpSII0K OhopMIIeHHUS
POSHUKHOBCHUS, T[PHOCTAHOBJICHHA M [NPCKPALUCHHS OTHOLUEHMH MEKIy 00pa3oBaTeIbHOM
OpraHusauMen W oO0ydaroluMHuCs M (WJIM) POAUTENISIMH (3aKOHHBIMH  [1PEJICTABUTEIISIMHU )
HECOBEPLUCHHOJICTHUX 00YYaOLIIUXCS.

[.7. JlokanbHble aKTBl, COOTBETCTBYIOLIME BCEM TpeOOBaHUSIM 3aKOHOaTebcTBa PO.
SIBJISIFOTCST 00513aTeJIbHBIMU K UCIOJTHEHHIO BCEMH y4aCTHUKAMH 00pa3oBaTeIbHbIX OTHOIIEHUH.

[.8. HopMBbI 0KaNBHBIX aKTOB. YXYALIAOUINC MOJOKEHUE 00YyUalOLMXCs MM pa0OTHUKOR
OO 1o cpaBHEHHMIO C MONOKEHHEM, YCTAHOBICHHDBIM 3aKOHOAATEILCTBOM 00 00Opa3oBaHUH,

1PYAOBBIM 3aKOHOZATCIBCTBOM JIMOO MPHUHATHIE C HAPYLIEHHEM YCTAHOBJIEHHOIO [opsiiKa, He
[IPUMEHAIOTCS U mouiexar ortmene OO,




1.9. JlokanbHble akThl OO yTpauMBaiOT CUIy (MOJHOCTBIO WM B OTHECIBHOH YacTH) B

CJACAYIOLIMUX Cllydyasx:

BCTYIJIEHHE B CHJTY aKTa, MPU3HAIOLWEr0 JaHHBIM JJOKAJIbHBIM aKT YTPAaTHBLIKUM CHITY;
BCTYIIJIEHUE B CHMJIY JIOKQJIBHOTO akta OOJibLIEH FOPUAMYECKOH CHJIbI, HOPMbl KOTOPOIO
[NPOTUBOPEYAT IMOJIOKEHUSIM JaHHOIO JIOKAJIBHOI'O aKTa;

[MpU3HAHHWE CYJOM HJIM HMHBIM YIOJHOMOYEHHBIM OpPraHoM roCyJapCTBEHHOH BJIACTH
nokanpHOro akra OO nmpoTuBOpeyallUM JICHCTBYIOLIEMY 3aKOHO1aTE/ILCTBY.

[.10.. JlokaneHbid akt OO, yTpaTUBLIKUH CUJTY, HE IMOJICKHUT HUCITOJTHEHHIO.

[I. Lleau u 3aaaun
[lesisMu ¥ 3agayaMu HacTosuiero I lojioxeHue saBisiFOTCS

CO3JIAHHUE €AMHOM U COIrJIACOBAHHOM CUCTEMBI JIOKAJIbHbIX akToB OO);

oOecrnieueHne MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOPUECKOM AeaTeabHOCTH OO0,
COBEPIICHCTBOBAHHUE IIpoliecca MOANOTOBKH, O(DOPMIICHHUA, TMPHHATHSA W pear3aluy
JIOKAQJIBHBIX AKTOB. !

[peoTBpalleHue AYOJUPOBAHUS PEryJIMpoBaHUs OOILECTBEHHBIX W 00pa3oBaTe/IbHbIX
oTHoweHul B OO.

I11. Buapl JJoOKaJbHBIX AKTOB

3.1. B coorBercTBHH ¢ YcTtaBoM aAeaTenbHOcTh OO perjiaMeHTUPYEeTCs CIeAYIOLIMMH

BUAAMHU JIOKAJIBbHBIX AKTOB: IMOJOXCHHUS. TMOCTAHOBJIICHHUSA, PCUICHUSA, [MPHUKA3bl, PACITOPAKCHHI,

HHCTPYKLHHM, JO/DKHOCTHBIE HHCTPYKUMH, [paBuia. [lpeacraBieHHbIH 1epeyeHb BHAOB

JIOKAJIBHBIX AKTOB HC ABJIACTCAH I/IC‘—IepI'lb-IBElK)I_[lHM.

3.2.Jlokanbnble akThl OO moryrt ObIThb KJ1aCCU(PUUUPOBAHBI:

a) Ha IPYMIBLI B COOTBETCTBUHU ¢ KomIrieTeHuuen OO:

JIOKaJIbHBIE aKThl OPraHM3allMOHHO-pACIOPAAUTEIIBHOIO XapaKkTepa.

JIOKAJIbHBIE AaKThl, pErjaMeHTHPYIOLIUWE BOIPOChl OpraHu3aluud 00pa30BaTEJIBHOIO
nporuecca,

JTOKaJIbHBIE aKThl, PErJIaMEHTHPYIOLIME OTHOLICHUS padoroaaress ¢ padOTHHKAMH H
OpraHu3alMri y4eOHO-METOAUYCCKON padOThI:

JIOKQJIBHBIE aKThl PErIaMEHTHPYIOILME ACATCIbHOCTL OpraHoB camoynpasienus O0;
JIOKQJIBHBIE  AKThl,  PEIrIaMEHTHPYIOINIMEC  aAMMHUCTPATUBHYKD W (DMHAHCOBO-
XO3UCTBEHHYIO ACATEIIBHOCTD,

JIOKaJIbHBIE aKThl, 00ECIIEUMBAIOIIME BEACHHUE JCJIONPOU3BOJICTBA.

0) MO KPUTEPHUSIM:

Mo CTENEeHH 3HAYMMOCTHU: 00sI3aTelbHble H HEe00A3aTe/IbHbIE;

1o cepe AeUCTBUS: 001IEro XapakTepa U ClellHajbHOT0 Xapakrepa,

M0 Kpyry JIMI: pacmpocTpaHsitomdecs Ha Bcex paborHukoB OO W He
pacrpoCTPaHSIOIIMECS HA BCEX PA0OOTHHUKOB OpPraHHu3alluu;




e [0 Croco0y TMpUHATHA. TNpUHUMaeMmble pykoBoautesem OO  eIMHOIHMYHO H
[IPMHUMaeMble C YYE€TOM MHEHHUsS [PEACTaBUTEJIbHOIO  OpraHa Y4YaCTHUKOB
00pa30BaTEJIbHbIX OTHOLICHUM;

e 10 CPOKY JACHMCTBMS: IOCTOSIHHOTO JAEUCTBUS M OECCPOYHBIE C ONpPEeNe/ICHHbIM CPOKOM
NEUCTBUSL..

e 10 CPOKY XpaHEHHUS: MOCTOSIHHOIO XpaHEeHHUs , /5 JI€T U Jpyrue.

IV. Ilopsiaok NOAroTOBKH JIOKA/IbHBIX AKTOB
B OO ycranaBauBaeTcs CAEAYIOUIUMHU MOPSI0K MOJATOTOBKU JIOKAJIBLHBIX AKTOB:
4.1. UHUIIMaTOpOM MOJANOTOBKH JIOKAJIBHBIX aKTOB MOTYT OBITb:

* YYPEIAUTEIIb,

e Oprasbl yrpaBjeHus 00pa30BaHUEM;

o aavmuHucTpauus OO B uLE €€ pyKOBOJAUTEIA. 3aMECTUTEIIEH PYKOBOAUTEJIS;
e OpraHbl roCy/J1apCTBEHHO-00LIECTBEHHOIO yrpasieusa O0;

e CTpYKTYpHOE noapasaeneaue O0:;

e YYaCTHUKH 00pa3oBaTEIbHBIX OTHOIICHHUH.

(OCHOBAHUEM IS IOJANOTOBKH JIOKAJBLHOIO akTa MOIYT Tak)Ke SBJISATHCA H3MCHEHUS B
3aKoHoAaTebeTBe PMD (BHECEHHE U3MEHEHHM, U3/IaHUE HOBBIX HOPMATUBHBIX MPABOBbLIX AKTOB).

4.2. TlpoexkT /OKaJIbLHOIO akKra TrOTOBUTCS OTACAbHbIM paOOTHUKOM HWJIM TpYIIOH
paOOTHUKOB 10 MopyueHuro pykoBoautesass OO, a Ttakxke opraHom camoynpasieHus OO,
KOTOPBIM BBICTYIIUJI C COOTBETCTBYIOMIEH HHUIITUATUBOM.

4.3. [loaroroBka JOKaJbHOIO aKTa BKJIKOYAET B €O M3YUYEHUE 3aKOHOAATEIbHBIX U MHBIX
HOPMATUBHBIX AKTOB, JOKAJILHBIX akTOB OO, periiaMeHTUPYIOILIMX TE¢ BOINPOCHL, KOTOPBIC
[peaIoiaraeTesl OTpa3uTh B MPOEKTE HOBOIO aKTa, U Ha HTOW OCHOBE BbLIOOp €ro BMJA,
COJICpIKAHUS M MPEACTABIICHUE €0 B IMCbMEHHON (POpME.

4.4. TloaroroBka HaubOoJjiee BaXKHBIX JIOKAJbHBIX AKTOB (IPOEKTOB peuIeHUH cOoOpaHuu,
[1€/ICOBETOB, OPraHOB CaMOYIpaBJICHUs, [TPUKA30B, NTOJIOKEHUH, ITPABUJI) JOJDKHA OCHOBBIBATHLCS
Ha pe3yJbTaTax aHalM3a OCHOBHBIX CTOPOH AeATeJbHOCTH OO, TeHAeHUHH €& pa3BUTHS H
CIIOYKUBIIICHCS CUTYALlUH.

4.5. I'lo Bonmpocam npuema Ha padoTy, MEPEeBOA0B, YBOJIbHEHUH, IPEeAOCTABJIEHUS] OTITYCKOB,
MOOIIPEHUH MM TIPUBJICYEHHUS] COTPYAHUKOB K JUCUMIUIMHAPHOH WKW MaTepHaIbHOM
OTBETCTBEHHOCTH M3JaK0TCs MPHUKa3bl, B COOTBETCTBUHU ¢ [K PO,

4.6. IIpoeKT NOKAJbHOIO aKTa MOJUICKHUT 0043aTe/IbHOW PABOBOH IKCIIEPTH3E U ITPOBEPKE
Ha JIMTEPATYPHYIO I'PaMOTHOCTh, KOTOpbIE NMPoBOAsATCs OO caMOCTOATEIbHO MO0 ¢ ydacTUueM
[IPUBJICYEHHBIX CHELUATUCTOB. JIOKAIbHBIM aKT, HE IMPOLUEALINHA IIPaBOBYIHO JKCIEPTU3Yy, HE
[MOJICKUT PACCMOTPEHUIO U ITPUHSATHIO.

4.7.11poeKT JOKaJIbHOrO akKTa MOXET ObITb MNpEeACTaBIIeH Ha o00cyxkaeHue. DopMbl
MpeACTaBJICHUs U1 O0CYKACHUS MOTYT OBbITh pPa3/IMUHBLIMH, HANpPUMEP. pa3MCLICHUE MPOCKTa
TOKAJIbHOIO aKkTa Ha HHMOPMAIIMOHHOM CTEH/IC B MECTE, JIOCTYITHOM /U1 BCeOOL1ero 0003peHus,
Ha [IKOJBHOM CaWTe, HaIlpaBJICHUE [POEKTa 3aWHTEPECOBAHHBIM JIMLIAM, I[POBEJACHHUE
COOTBETCTBYIOLIEIO COOpaHUs C KOJUIEKTUBHBIM 00CYXKACHHUEM ITPOEKTA JTOKAJIBHOIO aKkTa U T.J.

4.8.1Tpn HEOOXOAMMOCTH JIOKAJIBHBIN aKT MPOXOIUT IPOLEAYPY COTIaCOBAHHUS.

4.9.CpoKH ¥ TIOPSIOK pa3pabOTKH MPOEKTa JIOKATBLHOIO aKTa, MOPsJI0K €ro COriacoBaHUs
yCTaHaBJIMBAETCS JIOKAJIBbHBLIM aKTOM [10 BeJICHHUIO Jiej1011pou3BoicTBa B OO.




V. IlopsiaoK NPUHATHS U YTBEPKACHHUHA JJOKAJIBLHOIO aKTA

5.1.JIoKaJIbHBIM aKT, MNPOLICALIMH IIPABOBYK) H JIMIEPATYpPHYIO OSKCIEPTHU3Y, a TaKKe
[POLELYPY COTJIACOBAHHUS, TMOJJICKHUT TMPUHATUIO U YTBEPXKIACHHUIO pykoBoauTeiaeM OO B
cooTBeTCTBUM ¢ Y cTaom OO.

5.1.JlokaneHble akThl OO MOryr nHNpUHHUMATLCA PYKOBOAMUTE/IEM, OOLIUM COOpaHHEM
TPYJOBOI0  KOJUIEKTHBA, COBETOM TPYJAOBOr0 KOJUIEKTHBA, M[EJarOrHYeCKMM  COBETOM,
MeToIUYEeCKHM COBETOM, OPraHOM TOCYJapCTBEHHO-OOIIECTBEHHOTO YIIpaBJICHUS JIMOO WHBIM
opranoM camoynpasijieHus OO, HaJeJIEHHBIM [TOJTHOMOYHUSIMH 10 IIPUHATHIO JIOKAJIBLHBIX aKTOB B
COOTBETCTBUH ¢ ycTaBoM OO0 — mo npeaMeTaM UX BEJACHHUS U KOMITETEHIIMH.

5.2.11pu NpUHATHH JOKAJIbHBIX AKTOB, 3aTparuBarOLIMX IpaBa 00y4arOLUXCs, YUHTbIBACTCSH
MHEHHE COBETOB OOyYalrOIIMUXCs, COBETOB  POAMTENIEH, TMPEACTABUTE/IBHBIX  OpPraHoOB
00y4YarOLIMXCH.

5.3.He moayiexxaT NpUMEHEHHIO JIOKAJIbHBIC aKThl, YXYALIAIOUIUE MOJ0XKEHUE padOTHUKOB
[10 CPABHEHUIO C TPYAOBBIM 3aKOHOAATEIbCTBOM, KOJJIEKTUBHBIM JIOTOBOPOM, COMVIALICHUAMHU, a
TAKKE€ JIOKAJIbHBIE AKThl, IPUHATHIE ¢ HAPYILICHHUEM [1OPs/AKA yyeTa MHEHUS IPEACTaBUTE/IBHOTO
opraHa paOOTHHUKOB. y

5.4. Ilpowmeamuii npoueaypy NpUHATHS JIOKAJIbHBIA aKkT yTBepKAaeTcs pykooaureiem Q0.
[Ipouenypa yrBepxaeHus opopmiseTes Ju00 MOANMUCHIO, MO0 npukazom pykosoautess OO0.

5.5.JIokanbHBIA AKT BCTYNAeT B CHJIY ¢ MOMEHTA, YKA3aHHOro B HeM. JuOO, B cliiyyae
OTCYTCTBHUS TAKOTO YKa3zaHUs, MO0 UCTCUYCHUU / KaJICHIAPHBIX JHEH ¢ J1aTbl NPUHATHS JAHHOIO
JIOKQJIBHOTO aKTa.

JlaToll NpUHHATHS NOKAJIbHOIO akTa, TpeOyrllero yrBepxaeHus pykoBoautesnem OO,
SIBJISICTCS 1aTa TAKOTrO YTBEPKIACHHUSI.

5.6. Ilocne yTBep)KaeHHS JTOKAJIbHOIO akTa MPOBOAMUTCS IPOLEaypa O3HAKOMJIEHUs C HUM
YUYACTHUKOB 00pa30BaTeIbHLIX OTHOLIEHUW. Ha KOTOPBIX PacrpoCTPpaHAOTCs [0JI0KEHUS
JJAHHOTO JIOKAJIbHOTO akTa. O3HAaKOMJIEHHE C JIOKAJIbHBIM aKTOM O(OpPMJIAETCH B BU/JIE POCIIUCH

03HAKOMJISIEMbIX JIML[ ¢ YKA3aHUEM J1aThl 03HAKOMJICHUS JIMOO HA CaMOM JIOKAJIbHOM aKTe, JIM0O
HA OTJEJIbHOM JIMCTE O3HAKOMJICHHUS, [IpUj1araéMbIM K HEMY, JIMOO B OT/I€JIBHOM XKYpHaJe.

V1. OdopmiteHue JI0KAJIBLHOI0 AKTA

OdopMiIeHHE JIOKAJIbHOIO aKTa BbIIOJHACTCA B COOTBETCTBHHM € TpeOOBAHUAMHU
«['ocy1apCTBEHHON CHCTEMBI JOKYMEHTAUMOHHOrO oOOeCreyeHuss yrpabjaeHUuss. OCHOBHBIE
nojokeHus. OOmme TpeOoBaHUS K JOKYMEHTAaM M CHOyX0aM  JIOKYMEHTAUUOHHOIO
oOecrieyeHus», a TakXke HopMaMHM «YHU(PUUUPOBAHHOM  CUCTEMbl  JOKYMEHTALIUH.
YHu(bULIMpPOBAaHHAS CUCTEMA OPraHU3alMOHHO-PACIOPAAUTE/ILHON JJOKYMEHTAlLlUU. | peboBaHus
K odopmieHuro aokymeHToB. ['OCT P 6.30-2003» (yrB. lloctanossienuem | occranmapra
Poccun ot 03.03.2003 N 65-ct «O NpUHSATHM W BBEIACHUM B ACHCTBUE T'OCYIApPCTBEHHOIO
cranaapra Poccuiickon denepanuny). llpu sTom:

6.1.CtpykTypa JIOKQJBbHOIO aKTa J0/UKHA OOeCreyuBaTh JOIMYECKOE pa3sBUTHE TEMbl
[IpaBOBOI'0 pEryjupoBaHus. LEciau TpeOyercss pa3bsICHEHUE LEJIEH U MOTUBOB [IPUHATHS
JIOKAJILHOIO aKTa, TO B MPOEKTE JACTCs BCTyHUTeabHas 4acth — npeamOyna. l[losoxenus
HOPMATUBHOI'O XapakTepa B npeaMOyJ1y HE BKJIHOUAKOTCH.

6.2.HopMmaTtuBHbBIC MpeAnUcaHUs OPOPMIISAIOTCS B BHUAE MYHKTOB, KOTOPBIE HYMEPYIOTCS
apaOCKuMHU UM(ppaMud ¢ TOYKOH U 3arojIOBKOB HE€ UMEKOT. [IyHKTBI MOTyT moapasaeisaTecs Ha
[OJAIYHKTBI, KOTOPBIE MOT'YT UMETh OYKBEHHVIO UJIH [A(DPOBYIO HYMEPALUIO.




6.3.3HaunTeIbHbIE MO O0OBEMY JOKaJbHbIE aKThl MOTYT AEJIMTHCSA Ha TIJIaBbl, KOTOPBIC
HYMEPYIOTCS PUMCKHMHU LUU(PpaMU U UMEIOT 3arojJI0BKH.

6.4.Ecyd B JIOKAJIBLHOM aKTe MPUBOAATCS TaOJMIlbl, PpaUKU, KapTbl, CX€Mbl, TO OHH, Kak
[IPaBMJIO, JO/DKHBI O(QOPMIIATLCA B BH/AE MPUJIOKEHHH, @ COOTBETCTBYIOLIME IIYHKTBI aKTa
NOJIKHBI UMETh CChIJIKM Ha 3TH IPUJIOKEHUS.

6.5.JlokaJbHBIN aKT C MPHJIOKEHUAMHU JO/KEH UMETh CKBO3HYIO HYMEpalMIO CTPAHUIL.

6.6. JlokajnbHBIM aKT H3/1araeTcss Ha TOCyJapCTBEHHOM sA3blke PP u  J10/KCH
COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

6.7.CTpyKTypa JIOKAJBLHOI'0 aKTa MA0JKHA OBITh JIOTMYECKH OOOCHOBAHHOM, OTBECHAIOLICH
LeJIsIM M 3a7a4aM MPaBOBOr0 PEryJUPOBaHUs, a TAKXKe 00eCrneunBaloLIeH JIOTHYEeCKOE pa3BUTHE
W MPaBUJIbHOE MOHUMAHUE JaHHOI'O JIOKAJIbHOT'O aKTa.

6.8. B NOKaJIbHBIX aKkTax JArTCs ONPEAEICHUsS BBOAUMBIX HOPHAUYECKHX, TCXHHUYCCKHX U
NPYrUX  CHELMaJbHBIX TEPMHUHOB, €CJIM  OHU  HE  SBJAKOTCS  OOLIEM3BECTHBIMM U
HeynoTpeOsseMbIMH B 3aKoHojarenbcTBe  Poccuiickoi  dejepauvd W PeruoHaIbLHOM
3aKOHO/1aTE/IbCTBE.

6.9.He nomyckaercs nepenucbiBaHUEe C 3aKOHOB. l[lpyu HEOOXOAMMOCTH 3TO Je€j1aeTcs B

1)

OTChHUIOYHOM hopMme.

VII. OcHoBHbIe TPeOOBAHUNA K JIOKAJbHbIM aAKTaM

Jlokanpuble akThl OO J0JHKHBI COOTBETCTBOBATDH CJICAYIOLUM TPEOOBAHUSAM:

7.1. llonoxcenue

| 10/KHO coZiepKaTh clieayrolue o0si3aTeIbHbIe PEKBU3UTHI: 0003HaYeHHE BU/IA JIOKAJIBHOTO
aKTa, €ro HaWuMEHOBaHHE, IPUQBbI: MPHHITO, YTBEPKIAECHO, COIVIACOBAHO; PErHCTPALlHOHHbIN
HOMEp. TEKCT, COOTBETCTBYIOUIMH €0 HAMMCHOBAHMIO: OTMETKY O HAIMYMH [PHJIOKCHHA K
COIJJTaCOBAHHUSAL.

1.2. lIpasuna

JIOJKHBI COJIEPIKATh CeayIolue 00s3are/bHble PEKBU3UTHI :0003HAYCHHE BH/IA JTOKAJIBHOIO
aKTa; €ero HauMeHOBaHHe, I'PU(bl MPUHITHS U YTBEPKICHHUS: TEKCT, COOTBETCTBYIOUIMH €r0
HAUMEHOBAHUIO, OTMETKY O HAJIMUMHU MPUI0KEHUSA. PEIUCTPAIIMOHHBIN HOMEP.

1.3 Mucmpykuuu

JIOJKHBI COAEPIKaTh ClIeAyIolIue 00s3aTe/IbHbIe PEKBU3UTHI: 0003HaYEHHE BH/IA JTOKAJIBHOTO
aKTa, €ro HauMeHOBaHue, Trpudbl TMPHHIATHS U YTBEPXK/ICHUS; TEKCT, COOTBETCTBYIOLIMH €TI0
HAUMEHOBAHHIO; OTMETKY O HAJIMYUHU MTPUJIOKEHUS, pETUCTPALIMOHHBIM HOMEP.

7.4 llocmanoeieHue

NOIKHO COJEp KaTh Cleayrolue 00s3aTe/ibHble PEKBU3UTBL: 0003HAaUYeHHE BH/IA JIOKAIBHOIO
aKTa, €ro HauMeHOBaHHE, MeCTO M JaTy I[PUHATUS, TEKCT, COOTBETCTBYIOLIHUH €ro
HAHUMEHOBAHHUIO, JOJDKHOCTb, (DaMHUIIMIO, HHULMAJABl W MOAMNWUCH JIMLA, BBIHECLICTO
[MOCTAHOBJICHHUE, OTTUCK MEYaTH.

7.5. Peutenusn

JOJDKHBL  COJIEPXKATh> CJIEAYIOLIME 00s3aTe/IbHblE  PEKBU3UTBI:  0003HAY€HHE BHJA
JIOKAJIBHOIO aKTa, MECTO M JaTy MPHHATHUS, TEKCT, AOKHOCTh, (PaMUIIMIO, HHHUIHAJIbLI H
[MO/INKUCH JIMIIA, IPUHSBIIETO PEIIEHUE, OTTUCK IeYaTH.

7.6. Ilpukazer u pacnopaxcenusa pykoBojurtens OO JOKHBI COACpKATh CJICAYHOLIHE
00s13aTe/IbHbIE PEKBU3UTHI: 0003HAUYEHUE BH/IA JIOKAJIBLHOIO aKTa U ¢ro HAaMMEHOBAHHUEC. MCCTO H
ATy MNPUHSTHS, PErHCTPALMOHHBIA HOMEp,  TEKCT, AOJ/DKHOCTb, (PAMMJINMIO, HHHLKAJBl W
noanuch pykopoautess OO. [Ipukasbl 4 pacnopsiKeHus BbINOJHAOTCA Ha Ojanke OO0.




7.7. llpomoko.ibl u akmei

JIOJKHBI COJIEPXKATh CJIEAYIOLIME 00si3aTe/IbHbIE PEKBU3UThI: 0003HAYEHHE BU /1A JIOKAJIBHOI'O
aKTa; MECTO M JaTy IIPUHATHUS, HOMEpP, CIMCOK MPUCYTCTBYIOLIMX; TEKCT, COJAEpKallUH
[IOBECTKY JHS, OINMWCAHUE XO0Ja, IMOopsJika M [pOUEAYpbl COBEpPLIAEMBIX ONpeaesIeHHBIX
(FOpPUIMYECKH 3HAYUMBIX) JIEHCTBUH MO0 OTCYTCTBHE OIIPEICICHHBIX (PAKTOB: JI0JKHOCT,
GaMuI0, HHALMAILI U MOANUCH JiMla (JHUL), COCTABUBIUMX HWJIM TNPHUHUMABIIMX Y4acTHE B
COCTABJICHUM IIPOTOKOJIA UJIA AKTa.

7.8. Memoouueckue pekomenoauuu

NO/DKHBI  COAEPXKaTh  CJEAYIOLIME 00s3aTe/IbHbIe PEKBU3UTBHI:  000O3HAUYeHUE BHUA
JIOKAJIbHOTO aKTa, MECTO U JaTy MPHUHSTHUS, €r0 HAUMEHOBAHHUE, TEKCT, COOTBETCTBYIOLIHUH €I0
HAUMEHOBAHUIO M COACPXALUMK YKAa3aHUE HA BU/I, HAMMECHOBAHMUE U JaTy [PUHATUA [TPABUJT HITH
HHCTPYKLIUHA, HOPMbI KOTOPBIX pPa3bsCHAIOTCS, KOHKPETHU3UPYKOTCS WM JACTATIU3UPYIOTCS
METOAUYECKUMH  PEKOMEHAALMUSIMHU;  JAOKHOCTh, (aMUIUsl, HHULMAIbl Juua  (Judu),
COCTABUBIIUX METOJUYECKHUE PEKOMEH/1ALIUH.

1.9. Illpozpammet u niaambi

JOJDKHBI COJIEPXKATH CJIEAYIOLIUME 0053aTEJIbHbIE PEKBU3UTHI: 0003HAUYEHHUE BU/1A JIOKAJIBHOIO
aKTa; MECTO M JAaTy IPHUHITUS, HAUMEHOBAHHE U TEKCT JIOKAJIbHOIO aKTa, COOTBETCTBYIOLIHUE €0
HAaUMEHOBAHHIO.

7.10. loaxncHocmuasa uHcmpyKkuus

JIOMKHOCTHAsE MHCTPYKLUMS padOTHHKA J0/KHA COJICPKATh CJCAVIOLIMUE pas/iesibl: 00Lue
[MOJIOKEHUs; OCHOBHBIC 3aJayy, MpaBa, I[peaocTaBisemMble paOOTHUKY M €ro 00S3aHHOCTH;

B3aHMO,Z[€ﬁCTBHH; OTBCTCTBCHHOCTL 3a HCKAYCCTBCHHOC W HCCBOCBPCMCHHOC BbIIIO/THCHHC

(HEUCIIOJIHEHHUE) 00sI3aHHOCTEH, NMPEAYCMOTPEHHBIX JOKHOCTHOM HHCTPYKLUEH; TpeOOBaHHS
K paOOTHHUKY.

[1pu pa3padOTKe  JOJIKHOCTHBIX WHCTPYKLIHUH pabOOTHUKOB PEKOMEHIYETCS]
pykoBoacTtBoBaThkesl llpukazom Munsapascoupazsutusga PO ot 14 asrycra 2009 roga Ne 593
«O0 yTBEp)KACHUU EAUHOrO KBaJUM(PUKALIMOHHOIO CIIPABOYHMUKA J0JIKHOCTEH PYKOBOIUTEIIEH,
CIIELIMAJIUCTOB U ClyXauux, pasjaen «KBaluM(pUKALMOHHBIE XapaKTEPUCTUKH JOJIKHOCTEH
paOOTHUKOB 0Opa30OBaHUSI Y.

7.11.11pu moAroToBKe JIOKAJIBbHBIX AKTOB, PETrYJIUPYIOLUIUX COLUATIbHO-TPY/10BbIE OTHOILICHHUS
(HarpuMep, KOJUIEKTUBHBIA JOrOBOP, [paBU/ja BHYTPEHHEIrO pacrnopsjika W /Ap.) CJCAYET
PYKOBO/ICTBOBATBECS PEKOMEHIALIMAMU O HUX.

7.12.Cpean jokajbHbIX akTOB OO BBICHIVIO HOPUAHYECKYHO cuiy uMmeeT YcrtaB OOQ.
[loatomy npuHumaemsbie B OO JI0KaJIbHBIE aKThI HE JIOJKHBI IPOTUBOPEYUTL €ro Y CTaBy.

V1ll. /lokymeHnTanus

8.1. JlIokasibHBIE aKThI IPOXOIST NPOUEAYPY PErUCTPALMH B CICLIUAILHOM KYypHaJe.

8.2.00513aT€/IbHON PErUCTpALIUM TTOJICXKAT MOJIOKEHUSI, [IpaBuJia, UHCTPYKLUH, TIPUKA3b] U
pacnopsikeHus: pykooautess OO.

8.3. Perucrpauuro JIOKaJIbHBIX aKTOB OCYLIECTBJAET OTBETCTBEHHbIH 3a BEJICHHE
JICJIONPOU3BOACTBA COTJIACHO HHCTPYKIIUHK 110 A€J101pou3B0ACTBY B OO,

8.4. Perucrpauus rnojgoKeHuu, npaBujl U UHCTPYKIUKA OCYILECTBISETCS HE IMO3/HEE JHS UX
yTBep)KAeHUA pykoBoauTenemM OO, npuka3zoB U pacnopsikeHud pykooautenss OO — He
[MO3/IHEE JIHS UX U3JaHUS.




IX. [lopsinok BHeCeHUSA U3MEHEHHUSsI M 0NOTHEHHH B JIOKAJIbHbIE AKTbI

9.1. B aeicrBytomne B OO J10KadbHblE aKTbl MOI'YT ObITh BHECEHbI H3MEHEHHUS M
JIOTIOJIHEHHS.

9.2. llopsiiok BHECeHHs U3MEHEHHMH U IOMOJHEeHHH B joKaibHble akThl OO onpeensiercs B
CaMHUX JIOKaJIbHBIX aKTaX. B OCTaJIbHBIX CiIy4yasiX U3MEHEHHUS W JIOTIOJIHEHUS OCYLIECTBISIOTCS B
CJICAYIOLIEM MOPSIAKE:

9.2.1. BHECCHHE M3MEHEHHMH M JONOIHCHHI OCYILIECTBIIACTCS B MOPAIKE, YCTAHOBICHHOM B
JIOKQJIbHOM HOPMATHBHOM aKTE, HA OCHOBAHUMU KOTOPOIO BHOCATCS U3MEHEHMUS:

9.2.2. M3MCHEHHS W [IONOJHEHUSA B JIOKAJIbHBIE aKThl: MOJIOKEHHUS MpPUHSATHIE O€3
COTIacOBaHMs C OPraHoOM YIpaBJICHUs (CaMOYTpaBJICHMs ), IPaBUIIa, HHCTPYKIUH, IPOrPAMMBL,
[UTaHBI, MOCTAHOBJICHHUS, PEILICHUS, NMPUKa3bl U pacnopskeHus pykoBoautesns OO, BHOCSITCS
IyTeM H3JaHHus npukasza pykoBoautTesdas OO O BHECEHHM H3MEHEHHUM WM AONOJTHEHHH B
JTOKaJIbHbIM HOPMATUBHBIN aKT;

9.2.3. W3MEHEHHUs U JIOTIOJIHEHUS B M10JIOKEHUS, IIPUHSTHIE MTOC/IE COrIACOBAHUS C OpraHoMm
rOCY1apCTBEHHO-00LIECTBEHHOTO YIpaB/JIEHUS (CaMOYIIpaBAE€HHs), BHOCATCS IyTeM H3/1aHHS
pukasza pykoBoaurtesis OO O BHECEHHUM HM3MEHEHMHM WM JIOMOJHEHHH B JIOKAJIBHBIH aKT ¢
[IPEABAPHUTEJILHBIM MMOJIYYEHUEM OT HEro COr1acusl.

9.3.VI3MeHeHHs W JOMOJHEHUS B JIOKAIBHBIN aKT BCTYNAIOT B CHJY C JaTbl, YKA3aHHOW B
[IPUKA3¢ O BHCCCHMHM M3MEHEHUH WUJIM JIOTIOJIHCHHH B JIOKAJIbHBIH HOPMATHUBHBIH aKT, a B CJIydae
OTCYTCTBHA yKa3aHHWS B HEM JaThl — I10 UCTCUCHUIO 7 KaJeHIAAPHBIX JHEH ¢ AaThl BCTYILJICHUS
[IpuKa3a O BHECCHHH U3MEHCHUH UJIH JIONOJIHEHUH B JIOKAJIbHBIM aKT B CHITY.

9.4.I3MeHeHHs W [OMOJHEHHUsS B MpeAnucaHus u TpeOOBaHMS. [MPOTOKOJIbI W aKTHhl,
METOAMYECKHUE PCKOMCHAALMK, aKThl O MPU3HAHUM JIOKAJIbHBIX AKTOB YTPATUBLUMMH CHJIY, HE
BHOCSITCS.

X. 3aK/JHYHUTEIbHbIC M0JI0KEHUS

[0.1.Hacrosimee [losnoxxenue mnomuiekut 0083aT€IbHOMY COMIACOBAHMIO ¢ OpPraHoMm
camoyrpanJjieHus: OO.

10.2. Tlonoskenue BeTynaeT B cuily ¢ Jathl €ro yrBepixkaeHus pykosoautesiem OO.

10.3.11o10)keHne yTpauuBaeT Cuily B Clydae NPUHSTUS HOBOTrO I10JI0KEHHUS O JIOKATbHBIX
aKTax.

10.4.Bonipocel,  He  yperyJaupoBaHHbBIE HacTodwuM  llonoxkenuem.  nmojuiexar
YPCI'YJIMPOBaHUIO B COOTBETCTBHHM € JACUCTBYIOLIMM 3aKkoHoAatebecTBOM PD. Verasom OO wu
WHBIMH JIOKQJIbHBIMU HOpMATUBHBIMH akTtamu OO.

[pumeyanue.1.Paznensl 6 u 7 [lonoxenus MoryT ObITbh 0GOPMICHBI B BH/IE WUHCTpyKLIUH,
[MpUJIaraéMonl K Hemy, a B [lonoxkeHuu nenaercst TOIBKO OTChLIKA. TO ke MOJKHO CIeIaTh U C
PSLIIOM JIPYTHX Pa3/esioB WK OT/AeIbHbIX MYHKTOB IO YCMOTPEHHUIO pa3padOoTUHKA.

2. 3a HEHCIIOJIHEHHE WM HEeHa/AJeXKalllee HCIOoJHEeHHe TpeOoBaHHuil, YCTAHOBJICHHBIX B
JToKaibHBIX akTax OO:

. .

e coTpyAHHKH OO HeCyT OTBETCTBEHHOCTh B cOOTBETCTBUU ¢ YctaBom OO, TK Pd:

o OOyuvaroumuecs, BOCIMTAHHMKH, MX POJAMTENN (3aKOHHBIE [PEACTABUTENIN), HECYT
OTBETCTBEHHOCTb B MOPSJAKE W (Popmax. NpeaycMOTPEHHBIX 3aKOHOAaTe1bCcTBOM P,
JIOKaJIbHBIMH HOpMaTUBHBIMU akTaMu OO, Yctaom OO
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